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DELEGATED EXAM NI NG UNI'T
VACANCY ANNOUNCEMENT

Vacancy Announcenent Nunber: ASF- 00- 111
Openi ng Dat e: August 11, 2000

Cl osi ng Date: August 24, 2000

Position and Sal ary: Econom st

GS-0110- 09, ($35,310 - $45,900 per year)

Pronoti on Potenti al : G512
Or gani zat i on: Housi ng and Househol d Economic Statistics
Di vi si on

I ncone Surveys Branch
Duty Locati on: Sui tland, Maryl and

Type of Appointnment: Conpetitive Service - Term Appoi nt nent
not to exceed 9/30/01. May be extended
for up to four years.

Wor k Schedul e: Ful | -Ti ne
Rel ocati on expenses wi |l be paid.

Applications will be accepted from Al sources. This is a
conpetitive vacancy, open to all United States citizens,
advertised under exam ning authority delegated to the
Department of Comrerce by the U S. Ofice of Personnel
Managenent .

DUTI ES: | ncunbent perforns econom ¢ anal ysis and research
relative to the surveys and censuses conducted by the Census
Bureau. Carries out clearly defined segnments of |arger

proj ects. Manages the planning, preparation, and rel ease of
reports or other such docunents as they apply to econom c

i ssues inpacting the Census Bureau' s prograns and policies.



Prepares specifications for published and nonpublished tables;
prepares anal ytical text and appendi xes; ensures statistical
validity of findings. Ensures collected programdata is

conpl ete, accurate and properly edited. Devel ops questions
and processing specifications; reviews survey instrunents;

anal yzes and eval uates edited and unedited data. Locates and
collects relevant data to anal yze a specified problem updates
data bases for econonetric nodels; designs tables and charts
illustrating anal ysis; applies statistical analysis to data.

M NI MUM QUALI FI CATI ON REQUI REMENTS:

Basic Entry Requirenents for All Grade Levels:

A. Degree: In economcs that included at |east 21 senester
hours in econom cs and 3 senester hours in statistics,
accounting, or calculus. OR

B. Conbi nati on of education and experience--courses shown in A
above, plus appropriate experience or additional education.
The experience should have included a full range of

pr of essi onal econom ¢ work such as: (a) individual econom c

pl anni ng, information assenbly, analysis and eval uati on,

concl usions and report preparation; (b) supervisory or project
coordi nation assignnments involving a staff of professional
econom sts, and requiring the evaluation and interpretation of
econonm c information; or (c) teaching assignnments in a college
or university that included both class instruction in
econom cs subjects and one of the follow ng: (1) personal
research that produced evidence of results, (2) direction of
graduate theses in economcs, or (3) service as a consultant
or advisor on technical econom cs probl ens.

NOTE: To show proof of neeting the Basic Entry Requirenents,
applicants MJUST submt a copy of their transcripts. See the
How to Apply section for nore information.

Grade Level Requirenents - Grade 09:

In addition to neeting the Basic Entry Requirenents above,
applicants must have the experience or education |isted bel ow
or a conbi nati on of both.

Experience: You nmust have at | east one year of specialized
experience equivalent to the grade 7 level in the Federal
service. Specialized experience is work experience devel opi ng
detailed plans for a study according to established
specifications and precedent; collecting and conpiling data
fromprimary or secondary sources follow ng procedures and
regul ations; preparing prelimnary interpretive econonc



reports, or portions of such reports; analyzing and
interpreting factual economc statistics. Your assignnents
consist of small unified segnents of projects or of specified
duties in a continuing program Your procedures consist of

rel ated steps, nethods, and techni ques such as difficult

cal cul ations or exact conparability determ nations. Your work
is perfornmed under general supervision and you initiate

i ndependent judgnent in choosing anong readily avail abl e

gui delines. Your work is reviewed for accuracy, tineliness and
conformty wth instructions.

Education: Two full years of progressively higher |evel
graduate education leading to a master’s or equival ent degree
with major study in economcs.

EVALUATION CRITERIA - QUALITY RANKING FACTORS: Applicants
nmeeting the mninmumqualifications will be further eval uated
based on the degree to which their experience, training, and
education refl ect possession of the follow ng Quality Ranking
Factors (QRFs). This evaluation determnes the |list of
eligible candidates who will be referred to the selecting
official for final consideration. Eligible candidates will be
assigned a score between 70 and 100, not including points that
may be assigned for veterans preference.

NOTE: Applicants MJST submt a supplenental narrative
statenent to their resune or application (on plain bond
paper) addressing each QRF. Each narrative should
descri be pertinent education, training, or experience,
with specific exanples, show ng how the applicant neets
each QRF. Failure to provide a separate narrative
statenent for each QRF will elimnate applicants from
further consideration.

1. Experience collecting and anal yzi ng econom ¢ survey data.

2. Working know edge of conputer programm ng | anguages and
sof t war e packages such as SAS, SPSS, etc.

3. Denonstrated skill in conmunicating econonmc data to others
both in witing and in person.

HOW TO APPLY

You nust submt a resume, Optional Application for Federal
Enpl oyment (OF-612), or SF-171 plus any additional required
mat erial for each grade | evel of the vacancy for which you are



applying. A conplete application package for each grade | evel
of interest nust be received by the close of business (5:00 PM
EST) on the closing date of the announcenent. ADDRESS TO

U.S. Census Bureau, DEU HRD, Room 3285-3 Stop 1407, 4700
Silver H Il Road, Washington, D.C 20233-1407. |IF USING A
CARRI ER OTHER THAN THE U. S. POSTAL SERVI CE, ADDRESS TO U. S.
Census Bureau, DEU HRD, Room 3285-3 Stop 1407, 4700 Silver

Hi |l Road, Suitland, MD 20746. Applications may be faxed to
301-457-6824.

| T REMAINS THE RESPONSI BI LI TY OF THE APPLI CANT TO ENSURE THE
TI MELY RECEI PT OF THE APPLI CATI ON PACKAGE REGARDLESS OF
SUBM SSI ON METHOD USED

The followi ng information is needed to eval uate your
qgqualifications and determne if you neet |egal requirenents
for Federal enploynment. Failure to provide this information
may result in |loss of consideration.

JOB | NFORMATI ON:
* Vacancy announcenent nunber and title of position stated
on each application.

* G ade level of interest stated clearly on each
application. You wll receive consideration for the
grade level indicated on your application. |If you
indicate nultiple grade |l evels on a single application,
you will be considered for the | owest grade indicated.
| f you do not state a grade |evel of interest on your
application, you will be considered for the | owest grade
adverti sed.

PERSONAL | NFORMATI ON:
* Full name, mailing address (including zip code) and day
and eveni ng phone nunbers (with area code).

* Social Security nunmber. (NOTE: WE CANNOT PROCESS YOUR
APPLI CATI ON W THOUT YOUR SOCI AL SECURI TY NUMBER. )

* Country of citizenship (TH S FEDERAL JOB REQUI RES U. S.
Cl TI ZENSHI P)

* Hi ghest Federal civilian grade held (if applicable)

EDUCATI ON:




* H gh School - nane, city, state, and date you received
di pl oma or GED.

* Colleges and Universities - name, city, state, majors(s),
type of degree(s) received (if any), and date(s)
received. YOU MUST SUBM T A COPY OF YOUR
UNDERGRADUATE/ GRADUATE TRANSCRI PT(S) | F THE ANNOUNCEMENT
SPECI FI ES EDUCATI ON AS PART OF THE BASI C ENTRY
REQUI REMENTS, | F YOU ARE QUALI FYI NG BASED ON SUBSTI TUTI ON
OF EDUCATI ON FOR EXPERI ENCE, OR | F YOU ARE QUALI FYI NG
BASED ON SUPERI OR ACADEM C ACHI EVEMENT. Transcripts nust
show course nunber, title, grade, type
(semester/quarter), and nunber of credit hours.
Applicants selected for the position will be required to
provi de official transcripts.

* To receive credit for education conpleted in foreign
col l eges or universities, you nust show proof that such
education is equivalent to education received in an
accredited educational institution in the United States.

WORK EXPERI ENCE:  Pai d and non-pai d work experience rel ated
to the position. For each work experience include: Job
title; Series/grade (if Federal enploynent); Duties and
acconpl i shnents; Enployer's nanme and address; Supervisor's
name and address; Starting and endi ng dates; Hours per week;
Salary; and indicate if we nmay contact your current
supervi sor/ enpl oyer.

OTHER QUALI FI CATI ONS:  Job-rel ated: training courses (title
and year); skills (e.g., other |anguages, typing speed,
conputer software/hardware, tools, etc.);
certificates/licenses (current); and honors, awards, and
special acconplishnents (e.g., publications, nmenberships in
prof essi onal societies, etc.)

10- PO NT_VETERANS' PREFERENCE: To receive 10- poi nt
veterans’ preference for a service connected disability you
must submt an SF-15, “Application for 10-Point Veterans’
Preference” and docunentary proof fromthe appropriate
branch of the Arned Forces or the Veterans’ Adm nistration,
as well as a copy of your DD 214. Applicants claimng 10-
poi nt preference who do not submt the required
docunentation will receive 5-point veterans' preference
assum ng they neet the basic veterans’ preference

requi renments and submt the appropriate proof of mlitary
servi ce.




5- PO NT VETERANS' PREFERENCE: To receive 5-point veterans’
preference, attach a copy of your DD 214. To receive
preference if your service began after Cctober 15, 1976, you
must have: a Canpai gn Badge or Expeditionary Medal with an
honor abl e di scharge OR served on active duty during the Gulf
War from August 2, 1990 - January 2, 1992, under the

foll owi ng conditions: honorable discharge, served a m ni mum
of 2 years on active duty, or if a Reservist, served the

full period for which called to active duty (Reservists nust
i ncl ude appropriate docunentation).

APPL| CANTS ON ACTIVE DUTY: Applicants on active duty
claimng either 5-point or 10-point preference nust show on
their application that they have nmet the requirenents for
preference as outlined above and nust submt appropriate
proof and docunentation at tine of appointnent.

SPECI AL _NONCOVPETI T1 VE H RI NG AUTHORI TI ES: For al
applicants eligible for special nonconpetitive authorities,
submt proof of eligibility for consideration under one of
the following hiring authorities. Also, indicate on the
first page of your application(s) which authority you w sh
consideration under. Eligible applicants will be consi dered
under both conpetitive exam ning and the special hiring
authority.
Vet er ans Readj ust nent Appoi ntnent: (Can be used for
positions up to GS-11.) Provide copy of DD 214.
30% Di sabl ed Veterans’ Appointnent: Provide DD 214 and a
certificate fromthe Veterans Adm nistration dated within
one year of the closing date of this announcenent.
Severely Physically Handi capped Schedul e A Appoi nt nent:
(Applicable to permanent vacancies only): Provide a
certification of eligibility fromthe State Vocationa
Rehabilitati on agency or the Veterans Adm ni stration.
Peace Corps/Vista Appointnent: Show proof of such

enpl oynent .
Qut st andi ng_Schol ar Appoi ntnent: Provide transcript of all
under graduate course work. (This authority can only be used
for specific series and job titles at the GS-5 and GS-7.
Visit OPMs website at www. opm gov for information on
accept abl e positions under this authority.)

OTHER | MPORTANT | NFORVATI ON

* Individual s who have special priority selection rights
under the Agency Career Transition Assistance Program



(CTAP) or the Interagency Career Transition Assistance
Program (I CTAP) nust be well qualified for the position
to receive consideration for special priority. CTAP and
| CTAP eligibles will be considered well qualified if they
meet the qualifications and eligibility requirenents for
the position, including all nedical, physical,
suitability, education, experience, selective factors,
and quality ranking factors for the vacant position.
Federal enpl oyees seeking CTAP/ | CTAP eligibility nust
submt proof that they neet the requirenents of 5 CFR
330.605 (a) for CTAP and 5 CFR 330.704 for ICTAP. This
i ncludes a copy of the agency notice, a copy of their
nost recent Performance Rating and a copy of their nost
recent SF-50 noting current position, grade |level, and
duty location. Please annotate your application to
reflect that you are applying as a CTAP or | CTAP

el i gi bl e.

The Departnent of Comerce (DOC) does not condone or
tolerate discrimnation based on race, color, religion,
sex, national origin, age, physical or nental disability,
or sexual orientation.

Al eligibility requirenments nmust be nmet by the closing
date of this announcenent.

You will be required to conplete a Declaration for

Federal Enpl oynment (OF-306) to determ ne your suitability
for Federal enploynment and to authorize a background
investigation. You will also be required to sign and
certify the accuracy of all the information in your
application. |If you nmake a fal se statenent in any part
of your application, you nmay not be hired; or you may be
fired after you begin work; or you may be fined or

j ail ed.

Anyone appoi nted fromthis announcenent, i ncluding
current Federal enployees, may be required to serve a
probati onary period of one year.

If you are a nmal e over age 18 who was born after Decenber
31, 1959, you nust have registered with the Sel ective
Service System (or have an exenption) to be eligible for
a Federal job.

Appl i cations received in governnment postage-paid
envel opes will not be accept ed.

Thi s agency provi des reasonabl e accommpdations to
applicants with disabilities. If you need a reasonable



accommodation for any part of the application and hiring
process, please notify the Human Resources Division at
301-457-3274. The deci sion on granting reasonabl e
accomodation will be on a case-by-case basis.

For additional information about this vacancy, please
contact the Del egated Examining Unit at 301-457-6852.



